
PROCEDURES AND POLICIES FOR MAINTAINING AND UTILIZING 

PHYSICAL, ACADEMIC AND SUPPORT FACILITIES - laboratory, library, 

sports complex, computers, classrooms etc. 

Our college tries its best to utilize the available financial grants for maintenance of different 

facilities by organizing regular meetings of different sub-committees constituted for this purpose. 

 

1. Laboratory: When a need arises in the department regarding any equipments or reagents, the 

head of the department first give requirement application to the Principal of the college. Then on 

the basis of the necessity the Principal ordered to buy the items. Equipments and reagents 

purchased at different times are recorded in a specified book, called stock book maintained by 

the heads of the departments.  Repairing of the instruments is done by self or technician if and 

when required.   

 

2. Library: For the management of the library we have a library committee which meets time to 

time to implement new rules and regulations as well as to take decision on the type of books to 

be bought. Accounts of visitors including Students, Teachers and other Staff are recorded on 

daily basis. A suggestion book is kept inside the reading room for taking feedback. To ensure 

easy return, it is made compulsory to return the books issued to the students before filling the 

form for final exam. Journal/Magazine, Daily Newspapers, Employment oriented Newspapers 

are subscribed on a regular basis. Students are given awareness about digital database. Library 

books are well stacked in accordance with the rule. “SOUL”, software, is incorporated in the 

library for proper management of the records. 

 

3. Sports complex: In the student union body there are two portfolios i.e. major and minor 

games secretary and both the portfolios are allotted two teacher in-charges for proper monitoring 

of the sport activities and the overall sports complex. Sports equipments are purchased when 

required. Players are provided with different essential playing kits from the college. The college 

has a big play ground and a well maintained Indoor stadium. Sports gear of approximately 10 

lakhs has been bought in 2019-20 from RUSA grants. A large gymnasium hall has been 

constructed and in operation from 2019-20, constructed by college fund. 

 

4. Computers: The College has two computer centres with lab and the programme BCA has 

been running successfully. There is a well stock of about 80 computers and few laptops. In each 

of the department a desktop computer with printer and internet connection is supplied for 

effective ICT application in curriculum delivery.  Besides these, the number of digital 

classrooms is increased to 7 and all are provided with projectors and laptops. Cleanliness and 

proper hygiene is strictly maintained in the laboratories. 

 



5. Classrooms:  There is a steering committee and a building construction committee in the 

college which plays active role to maintain the infrastructure. After getting funds from 

Government agencies or from any other sources, Principal forwards the plan of action to the 

building construction committee for execution. Now there is a casual sweeper for cleaning of 

campus.  A casual electrician is engaged for maintaining and servicing different electrical 

connection and operating generators when there is power cut off. A full time casual Gardener is 

also engaged for weeding, planting, pruning and watering as well as the general maintenance of 

the garden and greenery. The classrooms are also kept clean by the workers. 

Moreover, the college for its security reason engages two security guard and 24 hour CCTV 

surveillance. The Management regularly reviews the maintenance of infrastructure. 


